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MEMORANDUM
TO Desi gnated Agency Ethics O ficials
FROM Dani el D. Dunni ng

Deputy Director for Adm nistration and
| nf or mati on Managenent

SUBJECT: New Edition of the OGE Form 201 (Request to |Inspect or
Recei ve Copies of SF 278 Executive Branch Personnel
Publ i ¢ Financial D sclosure Reports or O her Covered
Recor ds)

I n Decenber 2002, the U S. Ofice of Governnent Ethics (OGE)
obtained fromthe Ofice of Managenent and Budget (OVB) renewed
approval for three years under the Paperwork Reduction Act for a
revi sed version of the OGE Form 201. The 12/02 edition of the OCE
Form 201 should be used in lieu of 10/99 edition. Although OVB
approved the revised formin 2002, OGE has waited until the routine
use | anguage of the Privacy Act Statenent was finalized and OGE s
new phone and fax nunbers were operational, before updating the
form with these recent changes and posting the revised form on
OCGE' s Website.

Mbdi fi cations contained in the 12/02 edition

OCGE added the address, phone nunber, and fax nunber in the
formheader; pluralized the references to SF 278 reports and ot her
covered records in the formtitle; updated the edition date; noved
the formnunber and edition date to the end of the formtitle; and
noved the OVB control nunber to the | ower right-hand corner of the
first page of the form

In part | of the form OGE added: nobre space for requesters
to enter their nane, address, and organi zation; received date and
filled date blocks; a type of applicant block; a date field in the
applicant’s signature block; and a block for the applicant to
i ndi cate whether they would like to pick up the requested records
or have OGE mail the records to them Furthernore, OCE renpved the
word “Optional” in the office tel ephone nunber bl ock.
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In part Il of the form (Notice of Action), OGE renoved the
“Qther. Explanation:” block and added a signature and date bl ock
for persons picking up the requested records. Under part 11.C

(Public Burden Information) OGE updated the OGE paperwork contact
official to reflect OGE organizational changes and repl aced the
phrase “upper right-hand corner” with “lower right-hand corner” to
reflect the new | ocation of the OVMB control nunber.

I n addition, OGE nodified the Privacy Act Statement in part |
of the formto reflect recent updates in the OCGE GOVT-1 system of
records notice (covering SF 278 Public Financi al D scl osure Reports
and ot her nane-retrieved ethics programrecords).

Finally, in part 11l of the form OCE added reference on
“other covered records” to two additional types of records that
requesters may obtain by submtting the OGE Form 201. These types
of “covered records” are: cover letters for OGE-approved gifts
reporting wai ver requests and cover letters for OGE-approved public
reporting waiver requests for certain less than 130-day specia
Gover nnent enpl oyees.

Availability

The new edition is available as a viewabl e and downl oadabl e
PDF docunment through the Forns, Publications & Oher Ethics
Docunents section of OGE's Wbsite at www. usoge. gov. For now, OCGE
accepts filing of a conpleted OGE Form 201 by mail, FAX, or in
person, but does not permt E-nmail or Internet online transm ssion.

OGE will continue to permt departments and agencies to use
the copy of the OGE Form 201 available on OGE's Wb site or to
devel op and utilize their own el ectronic versions of the OGE form
provided that they precisely duplicate the original to the extent
possi bl e. Agencies can also develop their own access forns,
provided all the information required by the Ethics Act and OGE
regul ations are placed on such forns, along with the appropriate
Privacy Act and paperwork notices with any attendant clearances
bei ng obtained by the agencies therefor.
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